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Rev. 03/2013
Service Provider Agreement
SUBMIT COMPLETED REQUEST TO ACCOUNTING SERVICES - CP350
Please explain the need to establish or discontinue the Chargeback Center:
Types of Expenditures
Is there any administration fee or mark-up?
The purpose of the Admin fee or mark-up:
 Notes: 
In general, THERA accounts should have a minimal balance at fiscal year-end.  A mark-up or admin fee should only be charged for a specific reason such as asset replacement. Mark-Up Policy is subject to review and approval by Accounting Services & Financial Reporting and the Controller's Office.
Submitted By
Printed Name
Signature
Date
Responsible Person
Fiscal Manager
Division of Administration and Finance Use
Reviewed By
Printed Name
Signature
Date
Accounting Officer
Recommended for Approval
Printed Name
Signature
Date
Controller's Office
Budget Office
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