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Accessing OBIEE 12c – BI/Dashboards 
 
 
Step 1 
 
Login to the Portal. 
http://www.fullerton.edu/ 
 
Click 

. 
 
Enter Username and 
Password. 
 
Click 

. 
 
 
 

 

 
 

 
 

 
Step 2 
 
Click 

. 
 
Click 

. 
 
 

 

 
 

 
 

http://www.fullerton.edu/
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Step 3 
 
Click  

. 

 

 

 
Step 4 
 
Click 

. 
 
Select 

. 
 
 

 

 
 

 
Step 5 
 
Select 

 
or 

. 
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Step 6a 
 
25xxxx Liab Summary 
Report 
 

 
Fields: 
 
Beginning Balance – carry forward balance from previous year or years 
 
Current Year Actuals – total activity for the current Fiscal Year 
 
Fund Balance (BBA) - Beginning Balance plus Current Year Actuals  
 
     Negative Fund Balance (BBA) – total unspent 
     
     Positive Fund Balance (BBA) – overspent 
 
Click Amount hyperlink to drill down to Actuals Detail Report. 
 

 
 

 
Step 6b 
 
25xxxx Actuals Detail 
(Between Accounting 
Periods) 
 

 
Positive Actuals Amount – reduction to BBA 
 
Negative Actuals Amount – addition to BBA 
 
Fields that are Specific to the Actuals Detail Report: 
 

 
 



  
 

 

 CFS Core Guide – Desk Manual 
OBIEE – 25xxx Liab Summary &  

25xxx Actuals Detail (Between Accounting Periods) 
 

 

4 
Last Revised: 05/09/2019 

 
Fields that are Specific to the Actuals Detail Report: (continued): 
 

 
 

 
Step 7 
 
Exporting data to Excel 
 
Scroll to the bottom of the 
page and select 

. 
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Select 

. 
 
Select 

. 
 
 
 
 
 
 
Once export process is 
complete, press  

. 
 
 
 
 
 
 
CSV file appears at the 
bottom left corner of 
screen.   
 
Click 

 
to open in Excel.  

 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


